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TENDER DOCUMENT FOR

“Hiring services of Brand new 52 (Fifty-two) Nos. of
Light Vehicles (Taxi) for ONGC’s Jorhat Work
Centre for a period of 04 years on Draw of Lots
basis”

TENDER NO. L46BC24007

ONGC, Jorhat

Office of Head MM

Material Management Dept.,
Dhansiri Bhawan, Cinnamara
Jorhat-785704




NOTICE

Caution Notice: This is to inform all the prospective applicants/bidders that the
applications submitted for Hiring services of Brand new 52 (Fifty-two) Nos. of
Light Vehicles (Taxi) for ONGC’s Jorhat Work Centre for a period of 04 years
on Draw of Lots basis against Tender No. L46BC24007 cannot be
transferred/sub-contracted.

Further, please note that contracts once awarded, cannot be transferred/sub-
contracted to any third party during the entire Contract duration as per the terms &
conditions of the NIT/Contract. In case of such violation by transfer/sub-contracting
of the said contract to any third party then punitive action shall be taken on the
Contractor by terminating the said contract including invoking of Security Deposit
(BG/Online Transfer) and action will be initiated as per ONGC’s banning policy.

Please treat the above caution very seriously and Applicant/Contractor shall
be held responsible for the default.



ONGC

ENERCY: Now AND Next

Oil and Natural Gas Corporation Limited
Office of the CGM (MM) - Head MM
Dhansiri Bhawan, Cinnamara, Jorhat-785704, Assam
Ph. No. 0376- 2708153
Regd Office: Pandit Deendayal Upadhyaya Urja Bhavan
5, Nelson Mandela Marg, Vasant Kunj, New Delhi — 110070, India

CIN No. L74899DL1993G0I054155
Website: www.ongcindia.com
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No. JOR/AAB/SUPPORT/2023/1202399 Dated: 10.10.2024

NOTICE INVITING TENDER (NIT)

Oil and Natural Gas Corporation Limited (ONGC) is a “Maharatna” Category,
Government of India Enterprise, has its registered office at Pandit Deen Dayal
Upadhayaya Urja Bhavan, 5, Nelson Mandela Marg, Vasant Kunj, New Delhi-
110070 and one of its work center at Cinnamara, Jorhat, Assam.

In connection with its operations, ONGC, Jorhat Work Centre wants to hire the
services of Brand new 52 (Fifty-two) Nos. of Light Vehicles (Taxi) for ONGC'’s
Jorhat Work Centre for a period of 04 years on Draw of Lots basis at ONGC offered
rates on “One-Applicant-One-Vehicle” basis.

ONGC, Jorhat invites online applications from individual persons having valid
employment exchange card from Employment Exchanges of Jorhat district and
Golaghat district. The applicant has to submit requisite documents as indicated in
the tender which shall be followed by draw of lots based mechanism for shortlisting
of applicants and subsequently selection of successful bidder/applicants as per
terms of this tender document

The applications can be submitted online through the link
https://vehicletenderjorhat.ongc.co.in (“Application portal”)

The pricing is fixed in the tender document and bidder/applicant’s submission of
application is considered as unconditional acceptance of rates and all the tender
conditions. The primary basis for the draw of lots based selection mechanism will
be ‘One Applicant One Vehicle Policy’.

The interested applicants must submit the online application through the
application portal of ONGC along with uploading of requisite documents as
indicated in the tender for hiring the following brand-new vehicle services:

S| No. Categories of the vehicle Duty Hrs. No of
Vehicles to
be hired

1 Category-I: M&M Bolero Neo or 12 Hours. 12
equivalent (Diesel Driven)

2 Category-II: Electric Vehicles -Sedan 12 Hours. 02
type cars equivalent to Maruti Suzuki
Dzire (Min. certified range as per
ARAI/CMVR- 180 Km)
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http://www.ongcindia.com/

or equivalent (Diesel Driven)

Driven)

equivalent (Diesel Driven)

or equivalent (Diesel Driven)

Driven)

or equivalent (Diesel Driven)

Total no. of vehicles

Category-Ill: M&M Scorpio Classic/N 12 Hours. 07
Category-IV: Utility Vehicle (Tata 12 Hours. 01
Yodha C/S, M&M Bolero Camper
(Double Cabin) or equivalent (Diesel
Category-V: M&M Bolero Neo or 24 Hours. 23
Category-VI: M&M Scorpio Classic/N 24 Hours. 04
Category-VII: Utility Vehicle (Tata 24 Hours. 01
Yodha C/S, M&M Bolero Camper
(Double Cabin) or equivalent (Diesel
Category-VIll: Toyota Innova Crysta 24 Hours. 02
52 nos.
Note: Higher version/Model of offered vehicles/Model is acceptable.

Tender Number

L46BC24007

Tender Description

Hiring services of Brand new 52 (Fifty-two) Nos. of Light
Vehicles (Taxi) for ONGC'’s Jorhat Work Centre for a period of
04 years on Draw of Lots basis

No. of Categories

Eight (08) as detailed above.

Description of Categories

As detailed above

Colour of offered vehicle

All the offered vehicles should be of preferably WHITE/SILVER
colour.

Make & Model of the
Vehicles

Brand New vehicles with BS-VI emission norms (or latest
norms in case notified subsequent to NIT and before purchase
of vehicle), with all standard fittings and accessories as per the
manufacturers latest leaflet and meeting the latest government
regulations & tender specifications, purchased & registered
after the date of issue of Notification of Award (NOA) for
commercial use for activities of ONGC for a period of 04 (Four)
years.

Application receipt date(s)

From 11.10.2024 to 01.11.2024

Application Submission Mode

The applications can be submitted online through the link
https://vehicletenderjorhat.ongc.co.in (“Application
portal”) only.

The interested applicants must also upload all requisite
documents as indicated in the tender.

Online submission link for
receipt of Application

Online Application Mode. Click the link for Online
Application https://vehicletenderjorhat.ongc.co.in
(“Application portal”)

Only one application will be accepted from one applicant. If at
any stage i.e., either after the submission of applications or
during scrutiny of applications or during pendency of award of
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contract, if it is found that an applicant has submitted more than
1 (one) application in his / her name against the tender, then
all the applications submitted by such applicant will be
rejected.

Draw of lots Venue

Office of the CGM (MM) - Head MM, Dhansiri Bhawan,
Cinnamara, Jorhat, Assam-785704 or any other location
notified by ONGC in the application portal

Draw of lots date

Will be notified in application portal nearer the time.

Draw of Lots

Against the current requirement of 52 vehicles under the
tender, a total of 70 applicants will be selected by the first round
of “Draw of Lots”. (“Shortlisted applicants”). However, in
order to have at-least one applicant under wait list of each
category, the draw of lots will continue.

The first 52 would be ranked as the shortlisted applicants and
the rest 53-70 sequentially ranked as Wait Listed applicants
(“Waitlisted applicants”)

Methodology of Award

The application submitted by the applicant will only be eligible
for those categories of vehicles selected by the applicant while
submitting their application.

The Contracts will be awarded to the applicants selected
through “Draw-of-lots”, subject to availability of those
category(ies) of vehicles at the time of draw of lots which have
been selected by the applicant while submitting their
application and also subject to fulfilling all conditions as stated
in paras 3.0 and 4.0 of this tender document (“Successful
applicants”).

In case the vehicle categories selected by the applicants in
order of their priority during submission of their application are
exhausted and are not available at the time of Draw of Lots,
the applicant selected through “Draw of lots” will be kept in the
Waiting List.

Bid/application Security
(EMD)

(Through Online Payment
mode only)

Rs.10,000.00 (To be submitted by the shortlisted applicants
only who will be selected through Draw of Lots for award of
contracts and payment to be made through Online mode only
at ONGC'’s account on or before due date and time (Shall be
communicated after draw of lots through Application portal).

Mobilization Period of
vehicles

Within 45 days from the date of issue of Notification of Award
(NOA). In case of non-mobilization within the period, on written
request of the bidder/applicant, additional 30 days shall be
allowed with applicable LD for mobilization, failing which NOA
issued shall stand terminated & no communication in this
regard shall be entertained.

Contract Duration

04 (Four) Years from the date of mobilization.

Performance Security

3% of Total Contract Value. Please refer Clause 10.0 of GCC
at Annexure-ll.

Validity of Performance
Security

The validity of the performance security if submitted in the form
of Bank Guarantee should be minimum 90 days beyond the
Contract period/duration having subsequent claim period of
(One) 01 month
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Quantum of Liquidated

Damage for Default in Timely

Mobilization / Completion

0.5% of annual contract value for each week of delay or part
thereof subject to a maximum of 10% of the annual contract
value.

Competent Purchase

Authority

ED-Asset Manager, Jorhat

Tender organizing location /

purchaser’s office &
correspondence address
pertains to this tender.

Office of the CGM (MM) - Head MM, ONGC, Dhansiri Bhawan,
Cinnamara, Jorhat, Assam-785704

1. Applicable Rates for Category-lI: M&M Bolero Neo (Diesel) with AC or equivalent
make & model vehicle-12 Hrs. duty:

Item No. | Description Unit Rate (Rs.)
1 Standby charges per day per vehicle exclusive of | 2413.26
applicable GST
2 Running charges per KM exclusive of applicable | 8.97
GST
3 Over Time (OT) charges payable per hour for | 200
deployment beyond 12 hours of duty exclusive of
applicable GST
4 Fixed Outstation charges exclusive of applicable | 500
GST

2. Applicable Rates for Category-Il: Electric Vehicles (Sedan type cars or equivalent to
Maruti Suzuki Dzire) with AC or equivalent make & model vehicle-12 Hrs. duty:

Item Description Unit Rate
No. (Rs.)
1 Standby charges per day per vehicle exclusive of applicable GST | 2603.15
2 Running charges per KM exclusive of applicable GST 1.21
3 Over Time (OT) charges payable per hour for deployment beyond | 200

12 hours of duty exclusive of applicable GST
4 Fixed Outstation charges exclusive of applicable GST 500

3. Applicable Rates for Category-lll: M&M Scorpio Classic/N (Diesel) with AC or
equivalent make & model vehicle-12 Hrs. duty:

Item No. | Description Unit Rate (Rs.)

1 Standby charges per day per vehicle exclusive of | 2670.65
applicable GST

2 Running charges per KM exclusive of applicable GST | 9.98

3 Over Time (OT) charges payable per hour for | 200
deployment beyond 12 hours of duty exclusive of
applicable GST

4 Fixed Outstation charges exclusive of applicable GST | 500

4. Applicable Rates for Category-1V: Utility Vehicle (Tata Yodha C/S, M&M Bolero
Camper (Double Cabin)) (Diesel) with AC or equivalent make & model vehicle-12 Hrs.

duty:




Iltem Description Unit Rate (Rs.)

No.

1 Standby charges per day per vehicle exclusive of | 2486.94
applicable GST

2 Running charges per KM exclusive of applicable | 8.83
GST

3 Over Time (OT) charges payable per hour for | 200
deployment beyond 12 hours of duty exclusive of
applicable GST

4 Fixed Outstation charges exclusive of applicable | 500
GST

5. Applicable Rates for Category-V: M&M Bolero Neo (Diesel) with AC or equivalent
make & model vehicle-24 Hrs. duty:

Iltem No. Description Unit Rate (Rs.)
1 Standby charges per day per vehicle exclusive | 3987.01
of applicable GST
2 Running charges per KM exclusive of applicable | 8.97
GST
3 Over Time (OT) charges payable per hour for | Not Applicable
deployment beyond 12 hours of duty exclusive
of applicable GST
4 Fixed Outstation charges exclusive of | 500

applicable GST

6. Applicable Rates for Category-VI: M&M Scorpio Classic/N (Diesel) with AC or

equivalent make & model vehicle-24 Hrs. duty:
Item No. | Description Unit Rate (Rs.)
1 Standby charges per day per vehicle exclusive | 4244.39
of applicable GST
2 Running charges per KM exclusive of applicable | 9.98
GST
3 Over Time (OT) charges payable per hour for | Not Applicable
deployment beyond 12 hours of duty exclusive
of applicable GST
4 Fixed Outstation charges exclusive of applicable | 500
GST

7. Applicable Rates for Category-VII: Utility Vehicle (Tata Yodha C/S, M&M Bolero
Camper (Double Cabin)) (Diesel) with AC or equivalent make & model vehicle-24 Hrs.

duty:
Item No. | Description Unit Rate (Rs.)
1 Standby charges per day per vehicle exclusive of | 4060.68
applicable GST
2 Running charges per KM exclusive of applicable | 8.83
GST




3 Over Time (OT) charges payable per hour for | Not Applicable
deployment beyond 12 hours of duty exclusive of
applicable GST

4 Fixed Outstation charges exclusive of applicable | 500
GST

8. Applicable Rates for Category-VIlIl: Toyota Innova Crysta — 24 Hrs. duty or equivalent
make & model (Diesel) vehicle:

Item No. | Description Unit Rate (Rs.)
1 Standby charges per day per vehicle exclusive of | 4697.48
applicable GST
2 Running charges per KM exclusive of applicable | 9.86
GST
3 Over Time (OT) charges payable per hour for | Not Applicable

deployment beyond 12 hours of duty exclusive of
applicable GST

4 Fixed Outstation charges exclusive of applicable | 500
GST

1.2 Amongst others, the above Standby Charges per day per vehicle is inclusive of
the following:

A | Vehicle with services of the Driver for 12/24 hours normal duty every day throughout
the month. The Standby Charges per day per vehicle is inclusive of fair wages,
EPF,ESI, bonus of regular Driver, and other statutory benefits payable to driver as
per fair wage policy as detailed at para no.48 of SCC.

The minimum applicable wages for drivers have been taken as Rs.739/- w.e.f.
01/10/2024 which is applicable for skilled category for construction and maintenance
of roads and building operations as notified by Office of CLC New Delhi.

Detailed breakup of components of Fair Wage Palicy is given at Clause no 48 of
SCC.

1.3 Following points may also be noted:

A. For 12 hours duty vehicles, over time shall be payable if the service is required
in excess of 12 hours. However, if the vehicle is notified for 24 hours (Round
the clock duty) the overtime shall not be payable but 24 hours standing charges
only shall be payable. The refuelling on round the clock duty shall be arranged
by the contractor without disruption to the duty. The contractor shall provide
2 drivers for all 24 hrs. vehicles.

B. If a vehicle is sent on outstation duty/ long distance duty on “Round the clock
duties” (emergency duty at drill site(s) installation etc or at Control Room(s) at
least two drivers shall be assigned by the contractor to each vehicle on the shift
roster basis. The contractor must abide by the contract labour rules, labour Act
and any violation shall be the sole responsibility of the contractor.

C. “Night Halt Allowance” is only admissible for “outstation duty”. The contractor
must ensure that the crew on outstation duty is provided suitable fooding/
lodging during the outstation stay.
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No outstation Night Halt allowance shall be payable for vehicle(s) detailed on
“‘Round the Clock” emergency duty at the hospitals, drill sites and installations
or offices/ Control Room etc.

Standby Charges per day is exclusive of applicable GST.

As brought out at 23.1(A) of SCC, although the standby charges per day per
vehicle are inclusive of fair wages, EPF,ESI, bonus of regular Driver, and other
statutory benefits payable to the contractor/Driver as per fair wage policy, the
cost towards payment for EPF, ESI(If applicable), Leave with wages, Annual
Bonus, Administrative charges, Insurance and Gratuity Cover payments shall
only be made as per applicability/ on submission of documentary evidence by
the Contractor/Driver as brought out under indicative calculation at para no.48
of SCC.

In case of non-applicability of the component(s)listed above for the
driver/Contractor the amount attributable to those component(s) shall be
deducted from the monthly invoices of the contractor/driver while making
payment.

In case of revision of Applicable Minimum Wages (AMW) as notified by Office
of CLC New Delhi as applicable for skilled category for construction and
maintenance of roads On and building operations, the day rate per person shall
be increased/ decreased as per increase/decrease of applicable minimum
wages from time to time in line with fair wage policy.

The estimated contract value for each vehicle shall be calculated by considering
the monthly usage of 26 days and km run in a month for all the categories for
the contract duration of 4 years is produced below:

Categories Estimated Monthly KM run

Category-l: M&M Bolero Neo or

. 2700
equivalent

Category-Il: Electric Vehicles
(Sedan type cars (equivalent to 2000
Maruti Suzuki Dzire)

Category-Ill: M&M Scorpio

Classic/N or equivalent 2700

Category-IV: Utility Vehicle (Tata
Yodha C/S, M&M Bolero Camper 3000
(Double Cabin) or equivalent

Category-V: M&M Bolero Neo or

. 3200
equivalent

Category-VI: M&M Scorpio

Classic/N or equivalent 3200

Category-VII: Utility Vehicle (Tata
Yodha C/S, M&M Bolero Camper 2500
(Double Cabin) or equivalent




Category-VIll: Toyota Innova Crysta

) 3000
or equivalent

However, it may be noted that the payment shall be made as per actual usage
and there will be no guaranteed billing.

For illustration purpose the estimated contract value for category- M&M Bolero
Neo (Diesel) with AC or equivalent make & model vehicle-12 Hrs. duty has been
calculated as under:

Iltem Description Rate (Rs.)

No.

1 Standby charges per day per 2413.26
vehicle exclusive of applicable GST

2. Monthly Standby charges exclusive 62744.76
of applicable GST=(SI. No.1 x 26
days)

3. Running charges per KM per vehicle | 8.97
exclusive of applicable GST

4. Monthly Running charges by 24,219.00

considering 2700 Kms. Run per
month per vehicle exclusive of
applicable GST=(SI. No0.3 x 2700
Kms.)

5. Monthly charges by considering 86,963.76
usage of 26 days and 2700 Kms. run
per vehicle= Sl. No.3+ Sl. No.4.

6 Total contract value for 48 months 41,74,260.00
without GST

Applicable GST shall also be added on above for calculation of estimated
contract value.

For other category of the vehicles the Monthly charges per vehicle shall be
calculated in the same manner as illustrated above by considering the
applicable standby charges for the respective categories.

Charging of Electric Vehicles shall be the responsibility of Contractor. In case it
is found out that battery of EV is charged less than 80% at the time of reporting
then the vehicle shall be treated as non-available for duty and LD as per
relevant clause shall be applicable.

1.4 Tendered Cost of Fuel per Litre considered in running charges per Km:

Rs. 89.75 per Litre of Diesel (HSD) as on 03.10.2024.

2.0
2.1

Online Application:

The first step shall be having two options — ‘Sign up’ or ‘Login’

New applicant shall have to first sign-up using mobile number, email ID,
Aadhaar and CAPTCHA. The authentication of mobile and email will be
done through OTP. For Aadhaar authentication, OTP based authentication

linked to applicant’s Aadhaar registered mobile number shall be done. The

applicant shall have to enter CAPTCHA while signing up. Once sign-up
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2.2

2.3

process is completed successfully, the applicant shall have to log-in for
further actions using either his/her mobile number or the Aadhaar number
used and the OTP received in the mobile number used for registration. It
should be noted that the mobile, email and Aadhaar used for signing up of
one applicant can’t be used for any other applicant.

After login to the application portal, the applicant shall land in the
dashboard, where applicant shall find “Apply for Tender’ option. Once
clicked, the application form shall be opened.

Masked Aadhaar number, Applicant’s name, address, gender and date of
birth as per Aadhaar Card shall be available. The Mobile Number and Email
used for sign-up shall also be available.

Applicant shall have an option to update the Address and Date of Birth, if
required.

In case of address change, the applicant shall be asked to upload one
address proof document from the listed ones from dropdown menu.

For date of birth, it is mandatory for applicant to upload proof of age out of
the listed documents from dropdown menu in all cases.

Applicants falling under 18 to 55 years on the original closing date of
submission of application against the tender will only be allowed to
participate in the tender.

In addition to above, Applicant shall provide following details:

- Father’s Full Name

- PAN card number of Applicant

- Employment Exchange Registration Number of Applicant

- Name of Employment exchange from where card has been issued
(to be selected from drop-down menu)

- Validity Date of Employment Exchange Registration (to be valid as
on the original closing date of submission of application notified by
ONGC or beyond that date)

- ONGC Vendor Code (if available).

Thereafter, the Applicant shall have to select Vehicle Categories in order of
his preference/priority. The applicant is free to select one or more
categories.

Only one online application will be accepted from one applicant as
mentioned in Para-1.1 above. Each applicant will have to personally fill the
application along with uploading the scan copies of his/her recent colour
passport photograph, signature, valid employment exchange card, age
proof and address proof (only in case the correspondence/current address
is not same as the address in Aadhaar Card).

For filling up online application, one must have the scanned copies of the
following documents ready beforehand:

i) Scanned latest colour Photograph of the applicant

File size minimum 50 KB to maximum 2MB (in .jpg/.jpeg/.png
format).
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ii)

vi)

Scanned Signature of the applicant
File size with minimum 5 KB to maximum 2MB (in .jpg/.jpeg/.png
format).

Scanned copy of valid Employment Exchange Card — both sides
[as mentioned in para 3.0 (a) below]

File size minimum 200 KB to maximum 2 MB (in .jpg/.jpeg/.png
format).

Scanned copy of Age proof document of the applicant — both sides
File size with minimum 200 KB to maximum 2 MB (in

.Jpg/.jpeg/.png format).

Scanned copy of Aadhaar Card of the applicant — both sides
File size with minimum 200 KB to maximum 2 MB (in

Jjpa/.jpeg/.png format).

Scanned copy of Address proof document of the applicant — both
sides (required only if the address of the applicant in Aadhaar has
been updated/changed)

File size with minimum 200 KB to maximum 2 MB (in .jpg or .jpeg
format).

2.4 The eight different categories of vehicles have been mapped in online
application portal. Applicant has to select their order of priorities (Priority 1
to Priority 8). Priority 1 should be mandatorily indicated by the applicant
leaving the applicant the choice to indicate the other priorities or
alternatively leave it blank. This data shall be utilized for allotment of
requisite category of vehicle as per priority of applicant & subject to
availability of the category.

3.0 Brief Selection Procedure for award of contract: -

@)

Applications from individuals having valid employment exchange

registrations pertaining to Jorhat and Golaghat districts i.e. the following
04 (Four) exchanges areas shall only be accepted:

(b)

i. District Employment Exchange, P.O.-Jorhat, Pin No.
785014, Dist.-Jorhat, Assam.

ii.  University Employment Information & Guidance Bureau,

Assam Agriculture University, P.O. & Dist. Jorhat, Assam-
785013

iii. District Employment Exchange, Golaghat, Jagat

Goswami Path, Chandmari Assam-785621

iv. Employment Exchange, Dhansiri, Barpathar, P.O.-

Barpathar, Pin 785602, Dist.-Golaghat, Assam.

On submission of application through the Application portal, a

system generated 6 (six) digit number (Registration/Application No.) will be
allocated to each applicant which will be considered for the draw of lots to
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be held as per the schedule mentioned in Para-1.1 above to select the
applicants provisionally against the tender. It must be understood that
documents for the provisionally selected applications (shortlisted
applicants) after draw of lots will be strictly scrutinized as per Para-
4.0 below and only those applicants fulfilling the conditions will be
considered for further processing.

(©) Only the short listed (through draw of lots) applicants which are
found to be eligible (after scrutinizing as per para 4.0 below) will be
considered for further processing and shall be asked to submit the
following documents:

Documents to be submitted by the selected bidder/applicants in draw of

lots:

Original valid employment exchange card from any of the areas
mentioned at 3.0 (a) above for verification purpose, copy of which
has already been submitted with the online application

Self-attested copy of any one of the following documents as proof
of age that is mentioned in the application:

Birth certificate issued by the district office of registrar of
births and deaths, municipal authority or any other
competent govt. authority

Passport

Driving license

School certificate from the school last attended

An affidavit sworn before an executive magistrate / notary
stating the place / date of birth,

PAN Card

Admit Cards from state govt. educational bodies like
SEBA

iii) Self-attested copy of any one of the following documents as proof

of address that is written in the application:

Ration card

Passport

Voter identity card

Current Electricity bill

Recently paid telephone bill (DOT-landline)
Current Water bill

Latest income tax assessment order
Driving license.

Statement of running bank account
Permanent Resident Certificate (PRC)

An Affidavit shall have to be affirmed /sworn by the Applicant as
per Annexure-A.

If the applicant is a son/daughter/ spouse of any employees of
ONGC then the applicant shall have to submit a declaration
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(d)
(e)

jointly with the employee in the form of an affidavit in this regard
and confirm thereby to produce a Certificate from ONGC HR that
his/her name is deleted from the dependent list or his/her name
is not in the dependent list before issuance of NOA. (Ref.
Annexure-B).

vi) Format for Bidder/applicant Details as per Annexure-E.

vii) A declaration to the effect that neither the bidder/applicant

themselves, nor any of its allied concerns, partners or associates
or directors or proprietors involved in any capacity, are currently
serving any banning orders issued by ONGC debarring them
from carrying on business dealings with ONGC as per Annexure
G

viii) Format of undertaking by Bidder/applicants towards submission

of authentic information/documents as per Annexure-H.

ix) BID/APPLICATION SECURITY: The bidder/applicants short

listed vide draw-of-lots shall be required to submit
“Bid/application Security” amount for Rs.10,000.00 as per details
provided at para no. 8.0 of Instructions to Bidder/applicants at
Annexure-I.

No Tender Fee is required to be submitted by the applicants.

The application submitted by the applicant will only be eligible for
those categories of vehicles selected by the applicant while
submitting their application.

The Contracts will be awarded to the applicants selected through
“Draw-of-lots”, subject to availability of those category(ies) of
vehicles selected by the applicant while submitting their application
and also subject to fulfilling all conditions as stated in paras 3.0 and
4.0 of this tender document (“Successful applicants”).

In case the vehicle categories selected by the applicants during
submission of their application are exhausted and are not available
at the time of Draw of Lots, the applicant selected through “Draw of
lots” will be kept in the Waiting List.

(i) All the shortlisted applicants (through draw of lots) leftover after
publishing of the list of successful applicants (excluding those
whose applications were rejected as per para 4.0 below) will be kept
in a waiting list with a validity period of 01(One) year from the date
of Draw-of- Lots for any future requirement. These applicants will
be ranked sequentially in the waiting list as per the results of the
draw of lots and shall be considered sequentially for filling up of
vacant positions resulting from any rejection of selected
application(s)/cancellation of contract(s) after draw-of-lots or for
any additional requirements of the ONGC subjected to fulfilment
of NIT conditions and subject to selection of the category of that
vehicle while submission of the online application as per their
priority list for which vacant position is created by the waitlisted
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(f)

(9)

(h)

)

(k)

applicant . However, ONGC reserves the right to extend the validity
of the Waiting List suitably.

(iii) The above waiting list will be common for all the categories of
vehicles. Whenever, there is an additional requirement of any of the
above type of vehicles, the contract for the same will be offered as
per the waiting list subject to fulfilment of NIT conditions and subject
to selection of the category of that vehicle by the waitlisted
candidate while submission of the online application as per their
priority list.

'‘Draw-of-lots' will be held on the specified dates mentioned in para
1.1 above at the office of Office of the CGM (MM) - Head MM,
Dhansiri Bhawan, Cinnamara, Jorhat-785704, Assam or any other
location notified by ONGC in the application portal

In the event, technically qualified applicants are less than the
required ONGC'’s requirement from the first Draw-of-lot, then the
balance requirement shall be selected through a second Draw-of-
lot. Subsequent Draw-of-lots in the above manner shall be
conducted till the requirement of technically acceptable applicants
is exhausted. ONGC reserves the right to shortlist the appropriate
nos. of applicants in the Draw-of-lots.

Contracts on the basis of “One-Applicant-One-Vehicle” will be
awarded to the successful applicants as per priority of the Draw-of-
Lots against actual requirement of the ONGC. The contract shall be
as per offered rates and other terms and conditions of the tender.
The detailed rates, terms and conditions of the tender may be
viewed at https://vehicletenderjorhat.ongc.co.in (“Application
portal”)

Applicant who submit(s) more than one application, due to any
reason, should be withdrawn except keeping only one valid
application through submission of a letter/application to this effect to
the CGM-Head (MM), ONGC, Jorhat within 10 (Ten) days from the
last date of receipt of application, failing which all applications of
such applicant(s) will be rejected as per para 4.0 (I) below.

INTEGRITY PACT: ONGC shall enter into an Integrity Pact with the
successful applicant(s) short listed through draw-of-lots.

The Integrity Pact has been uploaded along with the Tender as
Appendix-2. The applicants shall have to confirm acceptance of the
Terms and Conditions of the Integrity pact in the online application.
However, the signed copy of the same shall have to be submitted in
original only by the short-listed applicants for the awarded category
of the vehicles.

In case shortlisted (through draw of lots) applicants which are found
to be eligible (after scrutinizing as per para 4.0 below) do not
possess ONGC vendor code, they will be required to provide their
ONGC vendor code before issuance of NOA.
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4.0

Applications will be rejected in the following cases (before as well as
after Draw-of-Lots, as applicable):

(a) If application is not submitted through the application portal as
mentioned in this Tender.

(b) If the scan copy of the Signature and Photo of the applicant is not
uploaded in the online application form.

(©) If the scan copy of valid Employment Exchange Card from the areas
(as mentioned in para 3.0 a. above) is not uploaded in the online application
form. The Employment Exchange Card must be valid at least up to the
original closing date of receipt of application.

(d) If the proper scan copy of Age proof document is not uploaded in
the online application form.

(e) If the age of the applicant is found to be below 18 years and above
55 years as on the original closing date of receipt of application.

4) If applicant’'s name/address /date of birth is/are not mentioned in the
online application form.

(9) If the applicant happens to be an employee of ONGC or any other
Public Sector Undertaking/Government/Quasi Government organization.
Annexure-A is to be submitted. Ref. Para 3-C-(iv) above. (Annexure-A).

(h) If the applicant happens to be a son/daughter/ spouse of any ONGC
employee but does not submit Annexure-B and/or a Certificate from the
HR-Establishment Department that his/her name is deleted from the
dependent list or his/her name is not in the dependent list of the ONGC.
Ref. Para 3.0 C-(v) above.

()  Application shall be received from individuals only. If any application
is found to be in the name of any firm / organization / enterprise / company,
it shall be rejected.

() In case, supporting document(s) of address proof and /or supporting
document of age proof etc. submitted by the shortlisted (through draw of
lots) applicant does not match with the online application form, such
application(s) may not be considered for further evaluation and liable for
rejection.

(k) Only one online application will be accepted from one
applicant. If at any stage i.e., either after the submission of applications or
during scrutiny of applications or during pendency of award of contract, if it
is found that an applicant has submitted more than 1 (one) application in
his / her name against the tender, then all the applications submitted by
such applicant(s) will be rejected.

0] If any Applicant refuses to sign and submit the Integrity pact,
wherever applicable, their applications shall be rejected.

16



5.0

6.0

(m) Any incomplete form will be summarily rejected and shall not be
considered for further evaluation.

(n) In case, any declaration provided by the applicant in the application form
does not match with the documentary evidence provided in support of the
same then such application(s) will be summarily rejected and shall not be
considered for further evaluation.

(o) In case the applicant does not submit the document(s) mentioned at
para no.3.0(c) above.

The payment of total wages each month shall be made through e-payment/
electronic fund transfer [NEFT/RTGS] directly into the bank account of the
concerned workmen, within 7 days of the end of the previous month, if
applicable. The Service Provider shall provide proof of such payment
endorsed by the bank concerned and the same shall be a pre-requisite for
the periodical payment of Service Provider’s bill/ invoice'.

PERFORMANCE SECURITY: Successful bidder/applicant has to submit
Performance Security amount as mentioned in Para 1.1 above Letter,
within 15 (Fifteen) days from the date of issue of Notification of Award
(NOA).

6.1 The CONTRACTOR shall furnish to the CORPORATION within 15 days from

b)

the date of fax CONTRACT/ Letter of Intent(LOI), security deposit in the
form of a NEFT/RTGS/Electronic fund transfer to designated account of
ONGC # or in lieu thereof an irrevocable Electronic Bank Guarantee (e-
BG) or SFMS Bank Guarantee(SFMS BG)* (as per the proforma enclosed
at Appendix-1 of this Annexure Il) for the period specified in the Tender
document/ Notification of Award/ LOI, towards performance under this
CONTRACT.

* SFMS BG:

The default/Preferable mode of submission of Security Deposit will be
NEFT/RTGS/Electronic fund transfer or e-BG, however, whenever a
bidder/applicant submits SFMS BG, the bidder/applicant will mandatorily be
required to submit letter from issuing bank that it is unable to issue NeSL
based e-BG as on date. Such letter should accompany the SFMS BG.

Bidder/applicant shall get SFMS Bank Guarantee issued from SFMS
enabled Bank as allowed by ONGC in tender conditions. Bank shall issue
the Bank Guarantee through SFMS system and send SFMS message to
ONGC's Bank confirming the authenticity of Bank Guarantee.
Bidder/applicant will be required to submit SFMS BG towards Performance
Security along with SFMS delivery report /message copy which has been
transmitted to ONGC'’s bank by BG issuing bank through SFMS system.
The SFMS BG will have to be given on non-judicial stamp paper / with
franking receipt e-stamping as per stamp duty applicable at the place from
where the bid/application has emanated. The non-judicial stamp paper /
franking receipt e-stamping should be either in the name of the issuing bank
or the bidder/applicant.
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d)

f)

6.2

7.0

8.0

9.0

The original SFMS BG in physical form towards Performance Security (along
with SFMS delivery report /message copy which has been transmitted by
issuing bank through SFMS system to beneficiary’s i.e. ONGC’s bank)
should reach to the designated ONGC office on or before due date.

SFMS BG will not be acceptable unless details of the same is transmitted to
ONGC'’s Bank through SFMS platform. It's bidder/applicant’s responsibility
to ensure that BG issuing bank sends the BG advice correctly in the form of
message format 760COV via SFMS (Structured Financial Messaging
System) as provided by RBI while capturing all requisite fields including
Beneficiary Account Name, Bank Name, Bank Account Number, IFSC Code
etc..

In case of any error by the applicant (bidder/contractor) or BG issuing bank
while capturing the requisite field details/format or non-receipt of
confirmation of BG through SFMS 760COV message format,
bidder/applicant/contractor shall be responsible for the non-acceptance of
the same.

For any amendment of SFMS BG, message 767COV through SFMS should
be used.

In the event CONTRACTOR fails to honour any of the commitments entered
into under this agreement, and /or in the event of termination of the contract
under provisions of Integrity Pact and /or in respect of any amount due from
the CONTRACTOR to the CORPORATION, the CORPORATION shall have
unconditional option under the guarantee to invoke the above bank
guarantee and claim the amount from the bank. The bank shall be obliged
to pay the amount to the CORPORATION on demand.

# Subject to credit in ONGC’s account within prescribed time. For
furnishing security deposit in the form of NEFT/RTGS/Electronic fund
transfer to designated account of ONGC, the following is the details of the
designated account of ONGC in case contractor intends to furnish security
deposit in the form of NEFT/RTGS/Electronic fund transfer:

Beneficiary Account | Oil and Natural Gas Corporation Limited
Name

Account No. 10638563817

IFSC Code SBIN0000104

Bank Name State bank of India

Branch address Jorhat Main Branch

The validity of the performance security should be minimum 90 days
beyond the Contract period/duration having subsequent claim period of
(One) 01 month.

ONGC reserves the right to reject any/all applications/bids without
assigning any reasons whatsoever.

In case of any unprecedented Bandh / Holiday on the date of “Draw-of-lots”,
the same will be held on the next working day.

All corrigendum, addenda, amendments, time extension, clarifications etc.
to the tender will be hosted on the application portal only and no separate
notification shall be issued in the press. Prospective applicants are
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10.0

11.0

12.0

requested to regularly visit the web based application to keep them
updated.

Bidder/applicants shall take note of the following important points while
participating in ONGC'’s tender:

i) BACKING OUT BY selected BIDDER/APPLICANT AFTER ISSUE
OF NOA:

In case NOA issued is not accepted by the selected bidder/applicant or the
Performance Security is not submitted as per the terms of the contract
within the time specified in the Tender Document, the bidder/applicant shall
be dealt as per the Banning Process of ONGC.

i) FURNISHING FRAUDULENT INFORMATION/DOCUMENT: The
information and documents furnished by the applicant/ contractor in respect
of the subject tender/contract are accepted to be true and genuine.
However, if it is detected during technical scrutiny or after award of the
contract or after expiry of the contract, that the bidder/applicant had
submitted any fake/fraudulent document or furnished false statement, the
offer/contract shall be rejected/ cancelled, as the case may be and the
applicant (if fake document/false statement pertains to such
bidder/applicant) shall be dealt as per the Banning Process of ONGC.
Undertaking of authenticity of information/documents is to be submitted by
the applicant shortlisted through draw of lots as per Annexure-G.

iii) ERRING / DEFAULTING AGENCIES: Erring and defaulting
agencies like bidder/applicant, contractor, supplier, vendor, service
provider will be dealt as per ONGC’s Banning Process.

Extension of Closing Date of submission of Bid/Application: ONGC
expects the bidder/applicants to adhere to the Application/Bid submission
end date timeline. Applicants/Bidders are requested to refrain from seeking
extension of “Bid/application Closing date” and such request for
Bid/application Closing Date extension shall not be entertained by the
ONGC. However, ONGC at its discretion may extend the Bid/application
Closing Date due to unforeseen circumstances.

Deadline for submission of Query: Any clarification/Queries relevant to
the tender, if any, must be submitted by bidder/applicants within 21.10.2024
to the following e-mail ID:

LVTENDERJORHAT@ONGC.CO.IN

ONGC will not be liable to respond to any such clarifications/queries for
delay beyond 21.10.2024.

Thanking you,
Yours faithfully,

CGM-Head MM
Dhansiri Bhawan, Cinnamara
Jorhat, Assam-785704
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Annexure-|

INSTRUCTIONS TO BIDDER/APPLICANTS

1. The bidder/applicant is expected to examine all instructions, forms, terms

2.0

4.

and specifications in the Tender document. Failure to furnish all information
required by the Tender document will be at the bidder/applicant’s risk.
Bids/Applications not complying with tender conditions and not conforming
to tender specifications may result in the rejection of its bid/application
without seeking any clarifications.

Deleted.
LANGUAGE AND SIGNING OF Application

The application filled by the applicant and all correspondence and
documents relating to the application exchanged by the Applicant and
ONGC shall be written in English language. Supporting documents
furnished by the applicant may be in another language provided they are
accompanied by an accurate translation of the relevant passages in
English, duly authenticated by applicant.

COMPLIANCE WITH THE REQUIREMENTS OF TENDER CONDITIONS:

4.1 Advice to applicants for avoiding rejection of their applications:

ONGC has to finalize its purchase within a limited time schedule. Therefore,
it may not be feasible for ONGC to seek clarifications in respect of
incomplete applications.

Prospective applicants are advised to ensure that their applications are
complete in all respects and conform to ONGC’s terms, conditions.
Bid/applications not complying with ONGC’s requirement may be rejected
without seeking any clarification.

5. INCOME TAX LIABILITY

The bidder/applicant will have to bear all Income Tax liability both corporate
and personal tax.

5.1 GST Liability on Supply of Services:

51.1

"As per the extant provisions under GST Law, the option of making
payment of GST under Direct Charge or under Reverse Charge is
available, as per the prescribed conditions. However, in order to ensure
proper compliance in terms of GST Rate Notification No. 8/2017-IGST (as
amended) and 10/2017-IGST (as amended), the option of making 100%
payment of GST under RCM by ONGC shall be exercised in the instant
case. Therefore, the pre-fixed applicable service rates towards the
proposed Services of Renting of Motor Vehicle designed to carry
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passengers are exclusive of GST which is being proposed to be deposited
by ONGC directly under RCM, as applicable

6.0 MODE OF PAYMENT

ONGC shall make payments only through Electronic Payment
mechanism (viz. NEFT/RTGS /ECS). Bidder/applicants should invariably
provide the following particulars along with their offers as per Annexure
E (Format for Bidder/applicant Details)

1. Name & Complete Address of the Bidder/Applicant/ Contractor
as per Bank records.

2. Name & Complete Address of the Bank with Branch details.
3. Type of Bank account (Current / Savings/Cash Credit)

4. Bank Account Number (indicate ‘Core Bank Account Number’, if
any).

5. IFSC / NEFT Code (11 digit code) / MICR code, as applicable,
alongwith a cancelled cheque leaf.

6. Bank mandate form duly signed and stamped by the bank
7. Permanent Account Number (PAN) under Income Tax Act;

8. GST registration number (If applicant is registered under GST
Law).

9. E-mail address of the vendor / authorized official (for receiving
the updates on status of payments).”

10. The bank/branch in which the bidder/applicant is having account
and intends to have the payment should be either an NEFT
enabled bank or SBI branch with core banking facility.

7.0 PERIOD OF VALIDITY OF BID/APPLICATIONS

7.1 The Bid/application shall be valid for acceptance for the period as indicated
in the "Notice inviting tender” (hereinafter referred to as validity period)
and shall not be withdrawn on or after the opening of bid/applications till
the expiration of the validity period or any extension agreed thereof.

7.2 In exceptional circumstances, prior to expiry of the original bid/application
validity period, ONGC may request the bidder/applicant for a specified
extension in the period of validity. The requests and the responses shall be
made in writing. The bidder/applicant will undertake not to vary/modify the
bid/application during the validity period or any extension agreed thereof.

8.0 BID/APPLICATION SECURITY
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8.1 The Bid/application Security is required to protect the ONGC against
the risk of short listed (through draw of lots) applicants conduct which
would warrant the bid/application security's forfeiture in pursuance to
clause 8.4.

8.2  The Bid/application Security shall be acceptable in following form:

i) NEFT/RTGS/Electronic fund transfer to account of ONGC as per
following details:
Beneficiary Account | Oil and Natural Gas Corporation Limited
Name
Account No. 10638563817
IFSC Code SBIN0000104
Bank Name State bank of India
Branch address Jorhat Main Branch
ii) The default/Preferable mode of submission of Bid/application

Security will be NEFT/RTGS/Electronic fund transfer

Short listed (through draw of lots) applicants should note that award
of contract is subject to remittance of Bid/application Security/EMD
amount to designated account of ONGC on or before due date and
time (Shall be communicated after draw of lots through Application
portal) If required, ONGC reserve right to obtain confirmation
regarding date and time of credit of Bid/application Security/EMD
amount to its account from concerned bank. The decision of ONGC
in this regard shall be final and binding on the bidder/applicant. In
case amount has been credited to ONGC’s designated account
after the due date, such amount shall be refunded back to

bidder/applicant within 10 days.

8.3 ONGC shall not be liable to pay any bank charges, commission or interest
on the amount of Bid/application Security.

8.4 The Bid/application Security shall be forfeited by ONGC in the following

events:

a) If Bid/application is withdrawn during the validity period or any extension
thereof duly agreed by the Short listed applicants.

b) If Bid/application is varied or modified in a manner not acceptable to
ONGC during the validity period or any extension of the validity duly
agreed by the Short listed applicants.

c) Ifa Short listed applicant, having been notified of the acceptance of its
bid/application, fails to furnish Security Deposit/Performance Bank

Guarantee

(Performance Security) within 15 days of notification of

such acceptance.

d) If the Short listed (through draw of lots) applicant has been disqualified
from the tender process prior to the award of contract according to the
provisions under Section 3 of Integrity Pact. ONGC shall be entitled to
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demand and recover from bidder/applicant Liquidated damages
amount thereon, by forfeiting the Bid/application security as per
section 4 of Integrity Pact.

e) In case at any stage of tendering process, it is established that
bidder/applicant has submitted forged documents/ certificates/
information towards fulfillment of any of the tender/contract conditions.

8.5 The Bid/application Security of Short listed (through draw of lots) applicants
will be returned on receipt of Security Deposit/Performance Bond
(Performance Security).

Note: The bid/application security received via NEFT/RTGS/Electronic fund
transfer, shall be refunded/returned as per tender conditions, to the same
account from which payment of bid/application security was made to
ONGC.

9.0 LATE APPLICATIONS:

Applicants are advised in their own interest to ensure that application is
submitted well before the closing date and time of the bid/application.

10.0 MODIFICATION AND WITHDRAWAL OF APPLICATIONS

10.1 No bid/application may be modified after the dead line for submission of
bid/applications.

11.0 CLARIFICATIONS OF BID/APPLICATIONS:

11.1 During evaluation of application and support documents, Purchaser may at
its discretion ask the Bidder/applicant for clarifications/ confirmations/ deficient
documents of its bid/application. The request for clarification and the response
shall be in writing and no change in the price of substance of the bid/application
shall be sought or permitted.

12.0 UNSOLICITED POST TENDER MODIFICATIONS:

12.1 Unsolicited post-tender modification will lead to straight away rejection of
the offer.

12.2 In case certain clarifications are sought by ONGC after opening of
bid/application then the reply of the bidder/applicant should be restricted to the
clarification sought. Any bidder/applicant who modifies his bid/application
(including all modifications which have the effect of altering his offer) after the
closing date, without any specific reference by ONGC, shall render his
bid/application liable to be ignored and rejected without notice and without
reference to the bidder/applicant.

13.0 EXAMINATION OF BID/APPLICATION

13.1 The ONGC will examine the bid/applications to determine whether they
are complete, whether required sureties have been furnished, whether the
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documents have been properly signed and whether the bid/applications are
generally in order.

13.2 The ONGC will determine the conformity of each bid/application to the
Tender document. Bids falling under the purview of “Rejection” of the Tender
document will be rejected.

15.0. CONTACTING THE ONGC

No bidder/applicant shall contact ONGC on any matter relating to its
application, from the time of the opening to the time the contract is awarded.

16.0 AWARD CRITERIA

16.1 Contracts against this tender will be awarded on the basis of "One-
Applicant-One-Vehicle". The award of contract will be decided on the
basis of Draw of Lots (lottery) as detailed in the NIT.

17.0 ONGC’S RIGHT TO ACCEPT ANY APPLICATIONAND TO REJECT ANY
OR ALL APPLICATIONS.

17.1 ONGC reserves the right to reject, accept or prefer any bid/application and
to annul the tendering process and reject all applications at any time prior to award
of contract, without thereby incurring any liability to the affected Bidder/applicant
or Bidder/applicants or any obligation to inform the affected Bidder/applicant or
Bidder/applicants of the ground for ONGC's action.

18.0 NOTIFICATION OF AWARD (NOA)
18.1 The notification of award will constitute the formation of the contract.

18.3 Upon the successful bidder/applicant’s furnishing performance security,
pursuant to clause 10.0, the contract shall be signed between the parties as per
clause 20.0

19.0 MOBILISATION PERIOD

Successful bidder/applicant shall mobilize the offered vehicle along with crew, so
as to commence the service at specified site, within 45 days from the date of NOA
(Notification of Award).

In case of non-mobilization within the period, on written request of the
bidder/applicant, additional 30 days shall be allowed with applicable LD for
mobilization, failing which NOA issued shall stand terminated & no communication
in this regard shall be entertained.

20.0 SIGNING OF CONTRACT

20.1 The successful bidder/applicant is required to sign a formal detailed
contract with ONGC within a maximum period of 30 days of date of LOI / NOA.
Until the contract is signed, the LOI /NOA shall remain binding amongst the two
parties. In case of delay in signing the contract on the part of ONGC, contractor
shall be paid 80% of the applicable rates falling due as per the contractual
obligations on adhoc basis, till formal signing of the contact, after which the balance
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of due payments shall be released / adjusted against regular bills. However no
payment will be made and moblilisation will not be deemed completed, when the
delay is on the part of the contractor to sign the contract, as per draft contract at
Annexure-1l of the tender.

21.0 PERFORMANCE SECURITY

21.1 Within 15 (fifteen) days from the date of issue of LOA/NOA by ONGC, the
successful Bidder/applicant shall furnish the Performance Security in accordance
with the conditions of the contract, in the Performance Security Form provided
at Appendix 1 of Annexure-ll of the Tender document, or another form
acceptable to ONGC.

21.2 Failure of the successful Bidder/applicant to comply with the requirement
of clause 21.1 above shall constitute sufficient grounds for the annulment of the
award and forfeiture of the bid/application security as per clause 8.4(c).

21.3 The Performance Guarantee will be returned within 60 days of completion
of contract in all respect/delivery period as per contract / supply order.

22.0 CORRESPONDENCE.

22.1 All correspondence from Bidder/applicants/ contractor shall be made to the
office of the Purchase Authority from where this tender has emanated.

22.2 All correspondence shall bear reference to bid/application number.
23.0 REPRESENTATION FROM THE BIDDER/APPLICANT:

23.1 The bidder/applicant(s) can submit representation(s) if any, in connection with
the processing of the tender [including seeking the reasons for rejection of their
bid/application(s)] directly only to the Competent Purchase Authority (CPA) i.e. to
ED-Asset Manager, ONGC, Dhansiri Bhawan, Cinnamara, Jorhat, Assam-785704

23.2 Raising Disputes / Complaints.

Curriculum Vitae of Independent External Monitors (IEMs) are placed permanently
on the home page of ONGC’s website www.tenders.ongc.co.in. The
bidder/applicants may raise disputes / complaints, if any, either with the designated
Competent Purchase Authority (CPA) in ONGC or with concerned Director of
ONGC or directly with the IEM c/o Chief Vigilance Officer, ONGC, Deendayal Urja
Bhawan, 5 Nelson Mandela Marg, Vasant Kunj, New Delhi - 110070.”

Note:

() IEMs would not consider any representation received after the oral
submission has already been made by the representing bidder/applicant
unless some addition documents or clarifications have specifically been
sought by IEMs from the representing bidder/applicant.

(ii) IEMs would consider only those representations on post contract issues
wherein there is an alleged violation of provisions of IP.

(i) The name and e-mail IDs of the IEMs appointed in ONGC are as under:
1. Sh. Rishi Kumar Shukla, IPS (Retd), (rishi_2000in@yahoo.com)
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2. Vice Admiral Arun Kumar Bahl (Retd.) (arunkbahl@gmail.com)
3. Shri Vijay Kumar Singh, IPS (Retd.)  (vijaykumarsingh@hotmail.com)

(iv) Bidder/applicants should not send queries/clarifications or any other tender
related queries to IEMs.

24.0 UNSOLICITED COMMUNICATIONS:

In case any bidder/applicant makes any unsolicited communication in any manner,
after bid/applications have been opened, the bid/application submitted by the
particular bidder/applicant shall be summarily rejected, irrespective of the
circumstances for such unsolicited communication.

Further, if the tender has to be closed because of such rejection, and the job has
to be re-tendered, then the particular bidder/applicant shall not be allowed to
submit bid/application in the re-tender.

The above provision will not prevent any bidder/applicant from making
representation in connection with processing of tender directly and only to the
Competent Purchase Authority (CPA) as mentioned in the tender document.
However, if such representation is found by CPA to be un-substantiative and / or
frivolous and if the tender has to be closed because of the delays / disruptions
caused by such representations and the job has to be re-tendered, then such
bidder/applicant will not be allowed to participate in the re-invited tender.

In case, any bidder/applicant while making such representations to Competent
Purchase Authority (CPA) also involves other officials of ONGC and / or solicits /
invokes external intervention other than as may be permitted under the law and if
the tender has to be closed because of the delays / disruptions caused by such
interventions and has to be re-tendered, then the particular bidder/applicant will
not be allowed to participate in the re-invited tender.

25.0 Submission of forged documents:

Bidder/applicants should note that ONGC may verify authenticity of all the
documents/certificate/information submitted by the bidder/applicant(s) against the
tender. In case at any stage of tendering process or Contract/PO execution etc.,
if it s established that bidder/applicant has submitted forged
documents/certificates/information towards fulfilment of any of the tender/contract
conditions, ONGC shall immediately reject the bid/application of such
bidder/applicant(s) or cancel/terminate the contract and forfeit EMD/SD submitted
by the bidder/applicant.

25.1 The bidder/applicant shall be required to give an undertaking, that all the
documents/certificates/information submitted by him/her against the tender are
genuine. In case any of the documents/certificates/information submitted by the
bidder/applicant is found to be false or forged, action as deemed fit may be initiated
by ONGC at its sole discretion.

26.0 ONGC'’s Policy on Climate Change and Sustainability

Bidder/applicants should simply confirm that they have read ONGC's following
“Policy on Climate Change & Sustainability” and they are working upon to develop
their policy as well.
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27.0

i. ONGC is committed to enhance contribution to sustainable development
through a greater integration of economic, environmental and social
dimensions.

ii. ONGC shall endeavour for GHG emission mitigation from our operations
and participate in Kyoto and other protocol where India is a signatory. We
shall strive to achieve quantifiable milestones in these aspects.

iii. ONGC shall partner with sustainability advocacy organizations where
our strengths are complementary and also actively propagate the idea of
GHG mitigation at national and international operations where we are
business partner.

iv. ONGC shall develop and invest in advanced low carbon technologies to
meet growing demand for affordable energy products while improving
security of supply and reducing environmental impacts.

v. ONGC'’s aim shall be to achieve competitive business advantage from
GHG abatement programmes, particularly through process efficiency,
besides improving environmental performance.

vi. ONGC shall endeavour to develop new business opportunities through
investment in climate change.

vii. ONGC shall try to adopt triple bottom line accounting and reporting to
raise awareness of the true cost and benefits.

viii. Above all, ONGC shall make sustainability a foundation of our business
strategy.

Fraud Prevention Policy of ONGC.

Fraud Prevention Policy of ONGC is available at ONGC’s public portal
http://www.ongcindia.com/, the bidder/applicants shall be required to
certify that they have read the Fraud Prevention Policy of ONGC and they
would adhere to the same and shall not indulge themselves or allow others
to indulge in fraudulent activities and that they would immediately apprise
ONGC of the fraud/suspected fraud as soon as it comes to their notice.

28.0 GST LEGISLATIONS:

‘GST legislations’ means ‘any or all of the following legislations as may be
applicable to the Bidder/applicant and ONGC.:

the Central Goods & Services Tax Act, 2017;

the Integrated Goods & Services Act, 2017,

the Union Territory Goods & Services Tax Act, 2017;

the respective State Goods & Service Tax Acts’

the Goods and Services (Compensation to States) Act, 2017
the Customs Act and the Customs Tariff Act.
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29.0. Financing of trade receivables of Micro and Small Enterprises (MSESs)
through Trade Receivables Discounting System (TReDS) platform:

Based on the initiatives of government of India to help MSME vendors get
immediate access to liquid fund based on Buyers (i.e. ONGC’s) credit rating by
discounting MSMEs trade receivables through an auction mechanism where
multiple financers can participate and bid, ONGC has registered itself on TReDS
platform with M/s RXIL, M/s MYND Solution and M/s A TREDS Ltd. (Invoice Mart).
Now MSE vendors can avail this benefit by registering themselves with any of the
exchanges providing e-discounting/ electronic factoring services on TReDS
platform and following the procedures defined therein, provided ONGC is also
participating in such TReDS Platform as a Buyer. Such exchanges with
participation of ONGC will be notified from time to time. Currently the exchanges
are M/s RXIL, M/s MYND Solution and M/s A TREDS Ltd. (Invoice Mart).

1. MSE Vendor should be aware that all costs relating to availing the facility
of discounting on TReDS platform including but not limited to Registration charges,
Transaction charges for financing, Discounting Charges, Interest on financing, or
any other charges known by any name shall be borne by MSE Vendor.

2. MSE Vendor hereby agrees to indemnify, hold harmless and keep ONGC
and its affiliates, Directors, officers, representatives, agents and employees
indemnified, from any and all damages, losses, claims and liabilities (including
legal costs) which may arise from Sellers submission, posting or display,
participation, in any manner, on the TReDS Platform or from the use of Services
or from the Buyer’s breach of any of the terms and conditions of the Usage Terms
or of this Agreement and any Applicable Law on a full indemnity basis.

3. ONGC shall not be liable for any special, indirect, punitive, incidental or
consequential damages or any damages whatsoever (including but not limited to
damages for loss of profits or savings, business interruption, loss of information),
whether in contract, tort, equity or otherwise or any other damages resulting from
using TReDS platform for discounting their (MSE Vendor’s) invoices.

Note:
(i) Buyer means ONGC who has placed NOA/Purchase Order/ Contract on a MSE
Vendor (Seller).

(i) Seller means a MSE vendor, who has been awarded NOA/Purchase
Order/Contract by ONGC (Buyer).
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Undertakings/ Terms and Conditions

I hereby undertake that all instructions and terms and conditions of tender document
along with scope of work, technical specifications, and Special Conditions of Contract
are acceptable to us unconditionally.

I confirm that our application shall be valid up to 01 (One) Year from the last date of
submission of online application.

| undertake to accept the mobilization period of within 45 days from the date of award
of contract by ONGC.

| hereby unconditionally accept the contract period of 04 (Four) years from the date
of commencement of services. Decision taken by ONGC shall be binding on all the
bidder/applicants/contractor.

| hereby undertake that | shall comply with all the provisions of GST legislations of
India and hereby undertake to provide all the necessary compliances/Invoice/
documents required under GST legislation for enabling ONGC to avail Input tax
(GST) credit.

| hereby declare that ONGC shall have the right to deploy the vehicle at any site/office
location as per Operational requirement of ONGC.

| hereby declare that neither | myself nor any of my allied concerns, partners or
associates or directors or proprietors involved in any capacity, are currently serving
any banning orders issued by ONGC debarring them from carrying on business
dealings with ONGC.

I hereby undertake that | will submit the Security deposit for the amount of 3% of
Total Contract Value within 15 days of issue of NOA/Order.

| hereby confirm that we shall go through ONGC'’s “Policy on Climate Change &
Sustainability” and we shall work upon to develop own policy as well.

10.

| certify that | have read the Fraud Prevention Policy of ONGC (available at ONGC’s
public portal http://www.ongcindia.com/) and | would adhere to the same and shall
not indulge myself or allow others to indulge in fraudulent activities and that | would
immediately apprise ONGC of the fraud/suspected fraud as soon as it comes to my
notice.

11.

I hereby undertake that | shall produce all the original documents related to the tender
application as well as vehicle, driver etc. to be deployed under the proposed contract
at any time for inspection by ONGC. If | fail to produce original documents and proof,
I understand that ONGC shall take actions against me as deemed fit including
banning of future business dealing.
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12.

I hereby confirm that if | am awarded contract, the offered vehicle shall be as per the
specifications of the particular vehicle category awarded by ONGC without any
deviation.

| also confirm that | have noted the qualification/experience of the driver mentioned
in the tender document and shall deploy qualified and experienced driver as per the
same.

I understand and unconditionally accept that in case of any deviation/exception is
found by ONGC at the time of inspection of the vehicle along with driver after
mobilization to the site/location, ONGC shall have the absolute right to reject the
vehicle and take necessary actions including termination of the contract and banning
for future business dealings.

13.

| undertake that all the documents/ certificates/ information submitted by me against
the tender are genuine. In case any of the documents/ certificates/ information
submitted by me is found to be false or forged, actions as deemed fit may be initiated
by ONGC at its sole discretion including banning of future business dealings.

14.

| hereby confirm that | shall provide all the required documents for registration of
vendor code, GST and bank details in SAP system of ONGC as may be required.

15.

| hereby undertake and confirm that | shall submit whatever documents/details
required by ONGC for execution/payment/tax purposes.

16.

| hereby confirm the unconditional acceptance of the Terms and Conditions of the
Integrity pact at Appendix- 2 in the online application and also confirm that the signed
copy of the same shall be submitted in original if short-listed for the awarded category
of the vehicles.

17.

| hereby declare that | am eligible and competent to submit the tender application
and enter into a contract with ONGC, if awarded, as per Section 11 and 12 of the
Indian Contract Act.
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ANNEXURE - 1l

MODEL CONTRACTAND GENERAL CONTRACTCONDITIONS
(To be signed with the successful applicant)

This CONTRACT is made and entered into on this .....day of ... Two thousand and

. by and between OIL & NATURAL GAS CORPORATION LIMITED, a
CORPORATION registered under the Companies Act 1956, having its registered
office at Pandit Deen Dayal Upadhyaya Urja Bhawan, 5 Nelson Mendela Marg,
Vasant Kunj, New Delhi - 110070, India and one of its work center at Cinnamara,
Jorhat, Assam (hereinafter referred to as “CORPORATION” which expression
shall include its successors, administrators, executors and assignees) on the one
partand M/s ................ , referred to as the “CONTRACTOR” (which expression
shall include its successors, administrators, executors and permitted assignees)
on the other part.

Whereas CORPORATION is desirous of “Hiring services of Brand new 52
(Fifty-two) Nos. of Light Vehicles (Taxi) for ONGC’s Jorhat Work Centre for a
period of 04 years on Draw of Lots basis” for carrying out CORPORATION'’s
operations conforming to specifications as set forth in the Scope of Work at
Annexure-lll of this agreement.

And Whereas the CONTRACTOR represents that it has the necessary experience
for carrying out CORPORATION's operations as referred to herein and has
submitted a bid/application for providing the required services against
CORPORATION’s Tender No. L46BC24007 all in accordance with the terms and
conditions set forth herein and any other reasonable requirements of the
CORPORATION from time to time.

And Whereas CORPORATION's has accepted the bid/application of the
CONTRACTOR and has placed Fax order / Letter of Intent /Notification Of Award
vide its letter ........... dated.... On the CONTRACTOR.

Now it is hereby agreed to by and between the parties as under:

1. DEFINITIONS:

1.0 Unless inconsistent with or otherwise indicated by the context, the following
terms stipulated in this CONTRACT shall have the meaning as defined hereunder.

1.1 CONTRACT

Shall mean a written CONTRACT signed between ONGC and the CONTRACTOR
(the successful bidder/applicant) including subsequent amendments to the
CONTRACT in writing thereto.

1.2 CORPORATION/ONGC:

Shall mean OIL & NATURAL GAS CORPORATION LTD., India and shall include
its legal representatives, successors and permitted assignees.

1.3 SITE
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Shall mean the place in which the operations/services are to be carried out or
places approved by ONGC for the purposes of the CONTRACT together with any
other places designated in the CONTRACT as forming part of the site.

1.4  CORPORATION’S SITE REPRESENTATIVE/ENGINEER

Shall mean the person or the persons appointed by ONGC from time to time to act
on its behalf at the site for overall co-ordination, supervision and project
management at site.

15 CONTRACTOR:

Shall mean any personto whom work has been awarded and whose bid/application
has been accepted by ONGC and shall include its authorised representatives,
successors and permitted assignees.

1.6 SUB-CONTRACT:
The Contractor shall not sub-contract all or any part of the work envisaged under
this Agreement.

1.7 SUB-CONTRACTOR: Not applicable

1.8 CONTRACTOR’S REPRESENTATIVE

Shall mean such person/or persons duly appointed representative at the site and
base as the CONTRACTOR may designate in writing to ONGC as having authority
to act for the CONTRACTOR in matters affecting the work and to provide the
requisite services.

1.9 CONTRACT PRICE

Shall mean the sum accepted or the sum calculated in accordance with the rates
accepted by ONGC and amendments thereof, and shall include all fees,
registration and other charges paid to statutory authorities without any liability on
ONGC for any of these charges. The prices will remain firm during currency of the
CONTRACT unless specifically agreed to in writing by ONGC.

1.8 DAY

Shall mean a calendar day of twenty-four (24) consecutive hours beginning at 0000
hours with reference to local time at the site.

1.9 EQUIPMENT/MATERIALS/GOODS:

Shall mean and include any equipment, machinery, instruments, stores, goods
which CONTRACTOR s required to provide to ONGC for/under the CONTRACT
and amendments thereto.

1.10 WORKS /OPERATIONS:

Shall mean all work to be performed by the CONTRACTOR as specified in the
Scope of Work under this CONTRACT.
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1.11 GUARANTEE:

Shall mean the period and other conditions governing the warranty/guarantee of
the works as provided in the CONTRACT.

1.12 MOBILISATION:

Shall mean rendering the equipment fully manned and equipped as per
CONTRACT and ready to begin work at site designated by ONGC after ONHIRE
survey and ONGC’s acceptance thereafter. The date and time of ONGC'’s
acceptance of ONHIRE survey will be treated as the date and time of mobilisation.

1.13 DEMOBILISATION:

Shall mean the removal of all things forming part of the mobilisation from the site
of ONGC. The date and time of OFFHIRE survey shall be treated as the date and
time of demobilisation.

1.14 DRAWINGS:

Shall mean and include all Engineering sketches, general arrangements/ layout
drawings, sectional plans, all elevations, etc. related to the CONTRACT together
with modification and revision thereto.

1.15 SPECIFICATIONS:

Shall mean and include detailed description, statements to technical data,
performance characteristics, and standards (Indian as well as International) as
applicable and as specified in the CONTRACT.

1.16 INSPECTORS:

Shall mean any person or outside Agency nominated by ONGC to inspect
equipment, materials and services, if any, in the CONTRACT stagewise as well as
final as per the terms of the CONTRACT.

1.17 TESTS:

Shall mean such process or processes to be carried out by the CONTRACTOR as
are prescribed in the CONTRACT considered necessary by ONGC or their
representative in CONTRACT to ascertain quality, workmanship, performance and
efficiency of equipment or services thereof.

1.18 FACILITY:
Shall mean all property of ONGC owned or hired by ONGC.
1.19 THIRD PARTY

Shall mean any group, corporation, person or persons who may be engaged in
activity associated with the work specified but who shall remain at an arm’s length
from the work and who shall not have a direct responsibility or authority under the
terms of this CONTRACT.
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1.20 APPROVAL:

Shall mean and include the written consent duly signed by ONGC or their
representative in respect of all documents, drawings or other particulars in relation
to the CONTRACT

1.21 SINGULAR/ PLURAL WORDS:

Save where the context otherwise requires, words imparting singular number shall
include the plural and vice versa and words imparting neutral gender shall include
masculine or feminine gender and vice versa.

1.22 GROSS NEGLIGENCE

Shall mean any act or failure to act (whether sole, joint or concurrent) by a person
or entity which was intended to cause, or which was in reckless disregard of or
wanton indifference to, avoidable and harmful consequences such person or entity
knew, or should have known, would result from such act or failure to act.
Notwithstanding the foregoing, Gross negligence shall not include any action taken
in good faith for the safeguard of life or property.

1.23 WILLFUL MISCONDUCT

Shall mean intentional disregard of good and prudent standards of performance or
proper conduct under the CONTRACT with knowledge that it is likely to result in
any injury to any person or persons or loss or damage of property.

1.24 GST LEGISLATIONS:

‘GST legislations’ means ‘any or all of the following legislations as may be
applicable to the Bidder/applicant and ONGC:
i. the Central Goods & Services Tax Act, 2017;

ii. the Integrated Goods & Services Act, 2017,

iii. the Union Territory Goods & Services Tax Act, 2017;

iv.  the respective State Goods & Service Tax Acts’

v. the Goods and Services (Compensation to States) Act, 2017

vi.  the Customs Act and the Customs Tariff Act.

2.0 SCOPE OF WORK/CONTRACT:

Scope of the CONTRACT shall be as defined in the CONTRACT, specifications,
drawings and annexures thereto at Annexure-IIl.

3.0 DURATION OF THE CONTRACT:

The contract shall be valid for a period of 04 (Four) years from the actual date of
mobilization (the date when the vehicle is deployed for ONGC duty) of the vehicle.

4.0 NOTICES AND ADDRESSES:

For the purposes of this CONTRACT, the addresses of the parties will be as follows
and all correspondence and notices in relations to the present CONTRACT sent to
the parties at the addresses mentioned below shall be deemed to be sufficient
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service of notice on the parties. All such notices as will as reports, invoices and
other relevant material shall be addressed to the parties as per the address given
below:

4.1 OIL & NATURAL GAS CORPORATION LIMITED

For CONTRACT related communication:
The Chief General Manager-Head MM
ONGC, Dhansiri Bhawan

Cinnamara, Jorhat

Assam-785704

For operations, reports and payments:
The General Manager-I/C Logistics,
ONGC, Dhansiri Bhawan

Cinnamara, Jorhat

Assam-785704

4.2 CONTRACTOR’S REGISTERED OFFICE AND ADDRESS

5.2.1 CONTRACTOR’s representative (if any):

0] The CONTRACTOR’s representative shall have all the powers
requisite for the performance of the works.

(i) He shall liaise with ONGC’s representative for the proper co-
ordination and timely completion of the works and on any matter
pertaining to the works.

(iii) He will extend full co-operation to ONGC'’s representative/inspector
in the manner required by them for supervision/ inspection/
observation of equipment, material, procedures, performance,
reports and records pertaining to works.

(iv) To have complete charge of CONTRACTOR’s personnel engaged
in the performance of the work and to ensure compliance of rules
and regulations and safety practice.

6. CONTRACT DOCUMENT :

6.1 Governing language:

The governing language for the CONTRACT shall be English. All CONTRACT
documents and all correspondence and communication to be given and all other
documentation to be prepared and supplied under the CONTRACT shall be written
in English and the CONTRACT shall be construed and interpreted in accordance
with English language.

6.2 Entire Agreement :

The CONTRACT constitutes the entire agreement between ONGC and the
CONTRACTOR with respect to the subject matter of the CONTRACT and
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supersedes all communication, negotiations and agreement (whether written or
oral) of the parties with respect thereto made prior to the date of this agreement.

6.3 Modification in CONTRACT:

All modifications leading to changes in the CONTRACT with respect to technical
and/or commercial aspects, including terms of delivery, shall be considered valid
only when accepted in writing by ONGC by issuing amendment to the
CONTRACT. ONGC shall not be bound by any printed conditions, provisions in
the CONTRACTOR's BID/APPLICATION, forms of acknowledgement of
CONTRACT, invoice, packing list and other documents which purport to impose
any condition at variance with or supplement to CONTRACT.

6.4 Assignment:

The CONTRACTOR shall not, sublet/SUB-CONTRACT, transfer or assign the
CONTRACT or any part thereof in any manner whatsoever.

6.5 Waivers and amendments:

a) Waivers: - It is fully understood and agreed that none of the terms and
conditions of this CONTRACT shall be deemed waived by either party
unless such waiver is executed in writing only by the duly authorised agents
or representative of both the parties. The failure of either party to execute
any right shall not act as a waiver of such right by such party.

b) Amendments: - It is agreed that CONTRACTOR shall carry out work in
accordance with the completion program (e.g. Drilling programme) to be
furnished by the CORPORATION which may be amended from time to time
by reasonable modifications as CORPORATION sees fit.

7.0 REMUNERATION AND TERMS OF PAYMENT

7.1 CORPORATION shall pay to CONTRACTOR for the services, to be
provided by the CONTRACTOR as per the Scope of Work and rates mentioned at
(Annexure-lll).The rates payable, shall be firm during the entire CONTRACT
period, including extension period, if any.

7.2 Deleted.

7.3 Invoices with original supporting documents duly countersigned by the
CORPORATION’s representative/ engineer wherever applicable will be
submitted monthly by the CONTRACTOR to CORPORATION and payment shall
be made within 10 calendar days from the date of receipt of invoice at the above
office.

Invoices alongwith supporting documents can be
submitted/uploaded through VIMS Portal (https://vims.ongc.co.in/), which is
the preferred mode of submission of Invoice. Invoice (PDF digitally signed with
class 1/ 11l signature) and supporting documents can be uploaded in VIMS Portal
by logging-in with the help of Vendor Code.
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However, in case supplier/contractor is not able to submit/upload the Invoice
through VIMS portal as mentioned above, Invoice alongwith supporting documents
can also be submitted/uploaded in the following way:-

1. EMAIL channel: Invoice (PDF digitally signed with class I/ 11l signature) and
supporting documents can be submitted by sending these documents to a
designated email-id: ap_invoices[at]ongc[dot]co[dot]in.

2. Deleted

Ten (10) digit PO or Contract number should be clearly mentioned in the invoice.
For submitting the invoices through VIMS Portal and Email channel, following must
be ensured:

i) Invoices should be system generated and no hand written invoices shall be
allowed.

ii)  Invoice should be e-invoice in terms of GST Law or the digitally signed
invoice only.

iii) Invoices need to be scanned at a minimum of 300 dpi, preferably in color.
iv) Invoices should be in PDF format only.

v) For invoices, file name should be kept as "INVxxxxxxx.pdf" (INV must be
prefixed for correct categorization of invoice and differentiation from
supporting document).

vi) A regular format must be maintained in which invoices are being submitted
in ONGC.

vii) Invoices should be digitally signed with Class - Il /Ill Digital Certificate issued
by any licensed CAs.

viii) In case, Email channel is being followed, separate mail should be sent for
each invoice.

Note: Invoices submitted for payment should be e-invoice in terms of GST
Law or the digitally signed invoice only. No physical invoice shall be
accepted for payment.

Please refer Clause 40 and 47 of Special Conditions of Contract
for documents required for payment

7.5 In the event of any dispute in a portion or whole of any invoice, the
CORPORATION shall make payment of undisputed portion and shall promptly
notify the CONTRACTOR’s representative in writing for the remaining portion in
CONTRACT to mutually resolve the dispute and if resolved in part or full, payment
shall be made to the CONTRACTOR within 30 days of such settlement.

7.6 ONGC's right to question the amounts claimed

Payment of any invoice shall not prejudice the right of the Corporation to
guestion the allowability under this Agreement of any amounts
claimed therein, provided ONGC, within one year beyond the expiry of each
CONTRACT year, delivers to CONTRACTOR, written notice identifying any item
or items which it questions and specifying the reasons therefor. Should ONGC
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so notify CONTRACTOR, such adjustment shall be made as the parties shall
agree. These provisions shall be reciprocal for similar rights to the
CONTRACTOR.

The CONTRACTOR shall provide on demand a complete and correct set
of records pertaining to all costs for which it claims reimbursement from ONGC
and as to any payment provided for hereunder, which is to be made on the basis
of CONTRACTOR's costs.

7.6.1 Details of statutory payments like EPF and ESI etc., wherever applicable

The Contractor (including those engaging ‘International Workers’) shall have itself
registered under Employees’ Provident Fund and Miscellaneous Provisions Act,
1952 and Employees’ State Insurance Act, 1948, inform the respective Code
numbers and follow the relevant statutory provisions, including Schemes / Rules
made thereunder, concerning contract labour deployed in ONGC operations.
Before the commencement of work, the Contractor shall submit the following
information / documents:

(@ In connection with EPF Scheme:

(i) Details and number of workers to be deployed for execution of the contract
with details of their UAN numbers/ photocopies of Form No. 2 and New
Form No.11 submitted to EPFO in respect of such workers who shall be
covered under the EPF Scheme.

(i) List of "Excluded Employees', if any, not to be covered under the EPF
scheme with certificate to that effect issued by the EPFO or list of
excluded employees’, if any, not to be covered under the EPF scheme
self- certified by the contractor and certificate from the excluded
employees to the effect that they are not covered under EPF Act, 1952
and/ or ESI Act, 1948 alongwith an undertaking/ confirmation that the
contractor indemnifies ONGC for any liabilities for violation of the
provisions of the EPF Act 1952 and ESI Act 1948 arising out of
declarations made by the contractor.

(iii) Copy of monthly return to be filed with the EPFO in Form 5 within 15 days
of the close of every month.

(b) In connection with ESI Scheme:

(i) Details and number of workers to be deployed for execution of the contract
along with details of their UAN, ESI- IP number etc.

(i) Declaration Form No. 01 and Temporary identification -certificate/
Insurance number in respect of each contract worker.

(iii) Details of the contract workers who would not be covered under the said
scheme due to their monthly wages exceeding the current monthly wage
ceiling of Rs.21000/- or as notified from time to time.

Change in manpower deployed from time to time should also be informed
immediately by the Contractor to the PE.

In addition to the above, the Contractor shall also be required to submit each
month the following documents/details to the Corporation:
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() Copy of PF-ECR_along with copy of the digitally signed PDF data sheet of
the ECR, as proof of payment, each month. Details of this PE-ECR Challan and
PDF data sheet shall be verified by the appropriate authority in ONGC from the
official website of EPFO (http://www.epfindia.gov.in).

(i) (A) Copy of ESI-ECR duly stamped by the designated Bank, along with
copy of the digitally signed PDF data sheet, as proof of payment towards monthly
remittance of ESI contribution_each month.

(B) — Deleted -

(iii) As an Annexure to each EPF-ECR and ESI Challan(s), Contractor shall
also furnish the following Certificates:

a. The furnished information is correct to the best of his knowledge.

b. In case any discrepancies or irregularities is /are noticed in this undertaking,
then ONGC is free to inform the EPFO/ESIC Authorities.

c. Before the completion of contract, Contractor shall serve one month notice to
all his contractual workers, informing that their services will be terminated.

d. Within one month on completion/expiry of the contract, Contractor shall pay
all the dues/ terminal dues such as leave with wages, bonus (if applicable),
Gratuity (if applicable), to all his contractual workmen, failing which
contractor’'s Bank Guarantee/ Security Deposit may be withheld by ONGC.

Corporation shall maintain these records and verify the deposit of statutory
contribution made by the contractors with the EPFO/ESI authorities, where
deemed necessary. However, before making payment of the last bill/invoice of the
Contractor, the appropriate authority in the Corporation, shall verify the
details/status of the payment towards EPF/ESI made by the Contractor from the
authorities / official website of EPF/ESI (i.e. http://www.epfindia.gov.in_and
http://www.esic.in). In case the information furnished by the Contractor is found to
be incorrect the Corporation shall take appropriate action against the Contractor.

Note: Conditions for applicability of above provisions

Above clause w.r.t. submission of details on EPF and ESI payments shall not be
applicable in following types of contracts:

(@) In those Contracts wherein the services/jobs has been performed
exclusively in the premises of the contractor. Certificate to the effect is to be
submitted by the Contractor that services/jobs to be executed under the contract
have been performed exclusively in his premises.

OR

(b) In those contracts also wherein Contractor has employed only their full time
regular employees for execution of the contract, certificate to the effect is to be
submitted by the Contractor that for execution of the contract, no contractual labour
has been employed and only full time regular employees of the Contractor have
been employed.

OR
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(c) Fulfilment of conditions at (i) on EPF and (ii) on ESI mentioned below:

() Information sought in above clause pertaining to EPF shall not be required to
be submitted in those contracts wherein the Contractor has employed only
"Excluded Employees". A Certificate to the effect is to be submitted by the
Contractor that employee deployed for execution of the contract, have been treated
as "Excluded Employees".

'‘Excluded employee means --

i. An employee who, having been a member of the Fund, withdrew the full
amount of his accumulation in the Fund on his retirement from service or for
migration abroad from India or for taking employment abroad.

i. An employee whose pay at the time he is otherwise entitled to become a
member of the Fund, exceeds Rs 15000/- per month.

iii. An apprentice.

(i) Information sought in above clause pertaining to only ESI shall not be required
to be submitted in those contracts wherein the Contractor has employed only those
contract labour whose pay exceeds ¥21000/- per month as in terms of the current
provisions of the ESI Act, 1948 an employee whose monthly pay exceeds ¥21000/-
is outside the purview of the ESI Act. Certificate to the effect is to be submitted by
the Contractor that for execution of the contract, the monthly wages of all
employees who have been employed, exceeds Rs. 21000/- per month. Further,
ESI Act, 1948 is applicable only in areas where it has been made applicable by
Gazette Notification in this regard. (ESI Act is currently applicable in all States
except the NE States of Manipur and Arunachal Pradesh. Applicability in new
areas of operation is to be verified from the office of the ESI Corporation
concerned.)

In case a Contractor falling under the provisions of the Note mentioned above does
not submit the required details on EPF and ESI payments, then in that case, the
Contractor shall be required to indemnify ONGC for any liabilities arising out of
declarations made by him in future on violation of provisions of the EPF & MP Act
1952 and ESI Act 1948.

8.0 CLAIMS, TAXES & DUTITES, FEES AND ACCOUNTIING :
8.1 CLAIMS:-

CONTRACTOR agrees to pay all claims, taxes and fees for equipment, labour,
materials, services and supplies to be furnished by it hereunder and agrees to allow
no lien or charge resulting from such claims to be fixed upon any property of
CORPORATION. CORPORATION may, at its option, pay and discharge any liens
or overdue charges for CONTRACTOR’s equipment, labour, materials, services
and supplies under this CONTRACT and may thereupon deduct the amount or
amounts so paid from any sum due, or thereafter become due, to CONTRACTOR
hereunder.

8.2 NOTICE OF CLAIMS:-
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CONTRACTOR or CORPORATION, as the case may be, shall promptly give the
other, notice in writing of any claim made or proceeding commenced for which that
party is entitled to indemnification under the CONTRACT. Each party shall confer
with the other concerning the defense of any such claims or proceeding, shall
permit the other to be represented by counsel in defense thereof, and shall not
effect settlement of or compromise any such claim or proceeding without the
other’s written consent.

8.3 TAXES:-

CONTRACTOR, unless specified otherwise in the CONTRACT, shall bear all tax
liabilities, duties, Gowvt. levies etc. including GST and customs duty, Corporate and
personnel taxes levied or imposed on the CONTRACTOR on account of payments
received by it from the CORPORATION for the work done under this CONTRACT.
It shall be the responsibility of the CONTRACTOR to submit to the concerned
Indian authorities, the returns and all other concerned documents required for this
purpose and to comply in all respects with the requirements of the laws in this
regard, in time.

CONTRACTOR shall provide all the necessary compliances/ invoice / documents
for enabling ONGC to avail Input tax credit benefits in respect of the payments of
GST which are payable against the CONTRACT. The CONTRACTOR should
provide tax invoice issued under GST legislations for the goods and Services
(indicating GST). Payment towards the components of GST shall be released by
ONGC only against appropriate documents ie: Tax Invoice/Bill of entry for availing
input tax credit (as applicable).

The tax invoices as per above provisions should contain all the particulars as
required under the invoicing rules under the GST legislations, including, but not
limited to the following:

()  Name, Address and the GST Registration Number (under the relevant Tax
Rules) of the Service Provider (Contractor)

(i) Name and Address and GST Registration Number of the Service Receiver
(Address of ONGC)

(iif) Description, Classification and Value of taxable service / goods and the
amount of applicable tax (CGST, SGST, IGST, UTGST and cess)

(iv) In case of imported goods, contractor/supplier is required to provide original
Bill of entry or copy of Bill of Entry duly attested by Custom authority.

(v) The Contractor should mention the Place of supply in the invoice raised
under GST Law.

(vi) ONGC would not accept any invoice without its GSTIN mentioned on the
invoice

Note: Bidder/applicant who is under composition levy of the GST legislation would
raise Bill of supply instead of Tax invoice which will have GSTIN of supplier as well
as ONGC.

8.5 CORPORATE TAXES:

8.5.1 The CONTRACTOR shall bear all direct taxes, levied or imposed on the
CONTRACTOR under the laws of India, as in force from time to time.
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The CONTRACTOR shall also be responsible for ensuring compliance with
all provisions of the direct tax laws of India including, but not limited to, the filing of
appropriate Returns and shall promptly provide all information required by the
CORPORATION for discharging any of its responsibilities under such laws in
relation to or arising out of the CONTRACT.

8.5.2 Tax shall be deducted at source by ONGC from all sums due to an Indian
tax resident Contractor in accordance with the provisions of the Income Tax Act,
1961, as in force at the relevant point of time.

For the lapses, if any, on the part of the CONTRACTOR and consequential penal
action taken by the Income Tax department, the CORPORATION shall not take
any responsibility whether financial or otherwise.

8.6 PERSONNEL TAXES:-

The CONTRACTOR shall bear all personnel taxes levied or imposed on its
personnel, vendors, consultants etc. on account of payment received under this
CONTRACT.

9.0 PERFORMANCE:-

The CONTRACTOR shall undertake to perform all services under this
CONTRACT with all-reasonable skill, diligence and care in accordance with sound
industry practice to the satisfaction of the CORPORATION and accept full
responsibility for the satisfactory quality of such services as performed by them.
Any defect, deficiencies noticed in the CONTRACTOR’s service will be promptly
remedied by the CONTRACTOR within 10 days upon the receipt of written notice
from the CORPORATION to improve their performance failing which the
CORPORATION may terminate the CONTRACT by giving the CONTRACTOR 30
(thirty) days written notice.

10.0 PERFORMANCE BOND:-

The CONTRACTOR shall furnish to the CORPORATION within 15 days from the
date of fax CONTRACT/ Letter of Intent(LOI), security deposit in the form of a
NEFT/RTGS/Electronic fund transfer to designated account of ONGC # or in lieu
thereof an irrevocable Electronic Bank Guarantee (e-BG) or SFMS Bank
Guarantee(SFMS BG)* (as per the proforma enclosed at Appendix-l of this
Annexure Il) for the period specified in the Tender document/ Notification of Award/
LOI, towards performance under this CONTRACT.

* SFMS BG:

The default/Preferable mode of submission of Security Deposit will be
NEFT/RTGS/Electronic fund transfer or e-BG, however, whenever a
bidder/applicant submits SFMS BG, the bidder/applicant will mandatorily be
required to submit letter from issuing bank that it is unable to issue NeSL based
e-BG as on date. Such letter should accompany the SFMS BG.
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